
STUDENT MANAGEMENT PLAN – QUICK REFERENCE GUIDE

MADISON HIGH CLASSROOM MANAGEMENT GUIDELINES
Quick Reference for Disciplinary Actions

LEVEL I – TEACHER/STAFF MEMBER

                              

 

               

   

LEVEL II – COUNSELOR
Level 1 unresolved problems referred from teacher/staff member

                        

Is this the first time? 
Discuss problem with individual student. 
Encourage student to correct problem on his 
own.  Keep discussion as positive as possible.

Teacher/staff continue to work with 
student to correct problem.  Does 
behavior change occur?

Improved behavior is given 
positive recognition by 
teacher/staff member.

Teacher/staff member calls parent. 
Assign detention or other consequences 
to be served with teacher.   Does 
behavior change occur?

Student corrects problem, uses 
appropriate  behavior.  Positive 
recognition given by 
teacher/staff.

Problem advances to Level II
Refer the student to the counselor, include appropriate information 
including statement of problem, dates and types of action taken to correct 
problem, and dates and comments made by parent during phone call.

Refer student back to teacher/staff 
member.  Include statement of action 
taken and state consequences for 
repeating problem behavior.  Computer 
documentation.

Counsel with student or groups of 
students.  Assign consequences. 
Contact parent.  Does behavior 
change occur?

Praise, recognize positive 
behavior change.  Continue to 
monitor behavior.  Computer 
documentation.

Clarify and investigate all aspects 
of the problem.  Contact parent. 
Can the problem be resolved?

Arrange conference.  Assign consequences for repeated occurrences. 
Does student need further intervention?

Involve outside agencies, Vice Principal, or Student Study Team.  Does behavior 
change occur?

Problem advances to LEVEL III
Refer the student to the Vice Principal with all the appropriate documentation.
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LEVEL III – VICE PRINCIPAL

Clarify and investigate any aspect 
of the problem.  Assign 
consequences.  Computer 
documentation.  Does behavior 
change?

Refer to counselor for monitoring 
behavior, counseling and positive 

recognition.

Assign consequences (e.g., suspension, shortened day,  alternative day 
program, alternative placement, etc.) or recommendation for expulsion. 
Does behavior change?

LEVEL IV – PRINCIPAL

Certain infractions and/or repeated infractions may result in involvement of the 
principal.  Long term suspension and expulsion may occur.

SECURITY LEVEL
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