I.D. CARDS:  I.D. cards are issued free of charge within 2 months of enrolling at MMHS.  After this grace period a fee of $5.00 will be attached.  A $5.00 fee will be charged for any additional cards issued, whether lost or stolen.  Come to the circulation desk to have a new card printed.  Every student should have his/her I.D. card in his/her possession while on campus or while attending school functions.  Any student who does not have an I.D. card should see the library media staff.  Students must show their I.D. card to be eligible to check out text books and library books, attend dances, pick up dance pictures, make purchases, etc.  On occasion they may be asked to show their I.D. card to a staff member.  Failure to do so may result in disciplinary action.
LIBRARY MEDIA CENTER INFORMATION

LIBRARY HOURS: 6:30-3:30
(Closed during testing)

BEHAVIOR: 
1
Quiet, orderly behavior. 

2.
No eating or drinking.
3.
No chat rooms, twitter, facebook or games on library computers.

4.
No cell phone calls.

5.
No card playing.
LIBRARY PROCEDURES:
1.
Books are checked out for TWO WEEKS and may be renewed if necessary.

2.
The fine for an OVERDUE book is 5 cents per school day.

3.
Students must pay for lost, damaged, or stolen materials.

4.
Students must show their current school I.D. card to check out library materials or clear indebtedness.

PASSES: 

1.
Legally written OFFICIAL passes or classroom clipboards are required of students who come to the Library Media Center during class time.  

TEXTBOOK PROCEDURES:
1.
Textbooks are issued to 10th, 11th, and 12th grade students during registration and to 9th grade students the first week of school.
 2.
Students are financially responsible for all textbooks or calculators checked out to them and are expected to pay for any lost, damaged, or stolen books or calculators.  Items missing both 14-digit barcodes will be retained by the library, but the item will not be removed from the student’s record.

3.
Lost/stolen books must be paid for before new books are issued. Payment plans are available.
4.
Students must show their current school ID card to check out textbooks.

5.
Textbooks are not to be left or stored in classrooms.

6.
All textbooks returned after the last day of school will be assessed a $5.00 late fee per book increasing to $10.00 per book after 1 week.

LOST TEXTBOOKS OR LIBRARY BOOKS:
1
Students are responsible for all materials checked out on their record.. 

2.
 All lost, damaged, or stolen books must be paid for.  Refunds will be issued if lost books are found within one year.

3.
Students with library, textbook, or any other indebtedness will not be issued library books and may not be able to purchase dance tickets, receive yearbooks, or participate in extracurricular activities i.e. sports, plays, competitions, etc.  

