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Instructional Resources and Materials Department
http://www.sandi.net/page/1195  
Barbara Baron, Williams Coordinator
(858) 496-8466  

	School Name:
	
	
	Principal:
	
	



	DAY OF  Williams/QEIA visit, sites are to provide:  

	ALL Schools:

	|_|
|_|
	Site principal to be present for visit
A place for the SDCOE team to meet prior to and after the visit

	[bookmark: Check7]|_|
	Staff available to accompany the team if needed

	[bookmark: Check8]|_|
	Facility Department contact name and phone number

	[bookmark: Check9]|_|
	Site Completed Facilities Inspection Tool (FIT) – 100% of classrooms and all common areas by Facilities Department personnel

	[bookmark: Check11]|_|
|_|
	Total number of classrooms (may be written on map)
Post current Uniform Complaint Procedures in all classrooms (district generated –http://www.sandi.net/Page/1230)

	[bookmark: Check12]|_|
	Signed  Principal Verification Statement – Williams for Instructional Materials & Uniform Complaint Procedures (Form C.2.2 / http://www.sandi.net/Page/26739)

	[bookmark: Check13]|_|
	Signed Principal Verification Statement – Williams Verification of Teacher Vacancies (Form T.1 – can be found at http://www.sandi.net/Page/26739) or in packet from the County)

	[bookmark: Check14]|_|
	Documentation for replacement of materials if shortage and when materials are expected, so a follow-up visit can be scheduled

	

	

	Elementary  Schools:

	|_|
	Current Enrollment and Classroom Information (day of visit) master schedule listing teaching staff by grade level with enrollment and room #’s (Zangle generated)


	|_|
	  Instructional Materials Survey (district generated / http://www.sandi.net/Page/26739) –  English/Language Arts, English Language Development (ELD), Mathematics, History/Social Science, Science

	

	

	Middle and High Schools:

	|_|
	Four copies of current (day of visit) grid master schedule with course titles, room #’s, and enrollment in each period (sorted by department first, then period)


	|_|

	Day of visit Enrollment by Grade Level (Zangle generated)


	|_|
	Four copies of school map with room numbers identified


	|_|
	Four copies of Bell Schedule.  If rotating block schedule, indicate A/B or Odd/Even


	|_|
		Middle or High School Instructional Materials Survey (district generated / http://www.sandi.net/Page/26739) for courses with enrollment in ELA, ELD, Math, History/ Social Science, Science, Foreign Language & Health


	|_|
	  High School Only: Science Lab Equipment Inventory (district generated / http://www.sandi.net/Page/26739) one each for biology, chemistry, earth science, and physics


	|_|
	High Schools Only, office location of Valenzuela/CAHSEE Student Eligibility Notice (please note that ALL classrooms must also have the current UCP Notices posted – including Instructional Materials, Facilities, Teacher Assignments and Vacancies, AND added CAHSEE component)




		Must be complete, signed, and ready for the audit team
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